
High Court of Jammu and Kashmir at Srinagar. 

ORDER 

No:- 579 Dated:- 24-10-2008 

In exercise of the powers conferred on me under Rule 6 of the Jammu and 

Kashmir High Court Staff (Condition of Service Rules) 1968 and in supersession of all 

previous orders in this behalf I, Nisar Ahmad Kakru, Acting Chief Justice of High Court of 

Jammu and Kashmir, on the l.1asis of report submitted by the committee of Hon'ble Judges, 

constituted for the purpose, proscribe the following qualification and rnode of recruitment for 

appointment and promotion of various posts in the High Court of Jammu and Kashmir. 

Name of the post Mode of appointment Minimum Minimum 
qualification experience, if 

Existing pay 
scale 

t---:--~--c--=:---,-------,--------1-=------------

Joint Registrar By prornotio11 
---------~~--r~e~q~u~ir~e~d~-4~a=r~1Yu,,~r~eq~ui~re~d~-l-~=~~:~ 

rom amongst Graduation from Two years 12000-16500 

Court 

Deputy Registr ;11 (Adm) /Court Sec- any recognised 

retaries (Secrf'l: rries) I Bench 

Secretaries in , ·· 1t1al shares, on the 

basis of merit '' 11n seniority 

University 

Secretary By promoti1•; 1 rom amongst Graduation from 

(to be re designated Principal Priv;.itD Secretaries/ any recognized 

as Secretary) Private Secretaries on t11e basis of U11iversity 

merit cum ser ;iorily. 

Two years 1 0()00-15200 

Bench Secretary ---sy-prom-Oticilr ___ ro-n1 ___ a_m_ongst _L_a_w_G-ra_d_u-ate-- ___ T_w __ o_y __ e_a_r_s ---- 1 oooo"=-1-52 oo-
Selection Gr<:lCie Readers/Readers 

on the bac;is of merif cum I 
seniority. I 

1-=--------:----------------- -- -------c-i--=:-------;--;-:----:;-- -f--=---------- -----------
Deputy Registrar By promotiClll rom amongst I Graduation ~rom "Two yeurs . 10000-15200 

· f,tlm) , Selection IJI CJUE' r.._ssistant any . recogrrrsed 
1 -. < 1 University 
I Registrars/ Assistant Registrurs od 1 I 

· lire basis of nrerit cum senronty. I i j 

Deputy Registrar By prol1,oti;;:! ___ frol11-- ~1mongst GraclUation-fr'ol-l-1---~-~Fwo yeai·<:: --~---1ciooo-:::J52oo-J 
(Computer) /\ssistant Rc·r:i,_;lrars (Compute!) lany rpsr:-::~nis"rrl 1 

on the ba: 1 . of merit cum University with li 

seniority. Diploma in 
I !Computer I 

·. Applicatron or BCA 

1 rewgnised by lh] I I l State Govt. ~ 1 

As-s----,i-st_a_n_t--=R=-e-g-::-is-t:-ra_r_l B~-pronroilul~ -frorn--- -;;:;:;Q;lgst -Graduatron- f~ or-!1 1 wo years-- -1-130(J0-13500 -~ 

(Adm) Grade-l 
1 

Assistant He~.idrars Gmo.'~:- il <>nd I an~_ reco~)nlsec I ! 

from ;:iOtoe<JI Officers/Acwunts Unrvers1ty I I I 

offices on llr·~ basrs of rnerrt cum i . . l \. I 
'I ' I I ser~iority. I · .. 

-A(;-;if;t.ant Registrar-1 Eyproil1oti;Jil ·rrom-811~0f,gsl_l_13f8c!t!8iioi~l ~i:Qi,1! Twoyc~:-;:s---"-----l75oci·:::, 
- (Adm) GradP-11 I Section Oflicers I Court I DllV recognized ! ·1 I . I ! . '' .. - I I 

I i Officers/Chief I ilxar·ians on the ! U11ivers1t)-' i 
1

• '--
1 \ ( 

I J ' ~ I 

L
: i iJjc,i:> of merrt ··urn seniont.y . · i 

! . . i l 
_____________ !_ ___ ·---~-- _.____ - --·------------·----- ___ j __ ---- - j_ -------------- ·----- ----------------



! 

•• 

~ 

·~··'·.;Assistant Regi-s-tr_a_r-.--B-y--p-ro_m._ot-io_n __ f_ro_n-,·- ~1mongst I Graduation from 

(Com~?ter) Sections Officers (Computer) on any recognized 

Two years 7500-12000 

Private Secretary 

Reader 

Section Officer 

Section Officer 

I (Computer) 

the basis of merit cum seniority. University with 

Diploma in 

Computer 

Application or 

BCA recognised 

by the State 

Govt. 

By promotion from anwngst P.A- Graduation from Twn vears 

Cum-Senior Scale Ste11ographers any recognized 

on the basis merit cum c.r:niority University. 

(A) 75% by direct 1 "'':' uitment (A) Law Graduate 

subject to passing nf such (Professional) 

examination/test as ; 1 ny be 

prescribed by the Chtnf Justice 

from time to time. 

(B) 25% by promotion amongst (B) Law Graduate Two Years 

Section Officers (Adm on tJ,;o 

basis of merit-cum-seniority and 

subject to passing of such 

examination/test as may be 

prescribed by the Cl1ief Justice 

from time to time. 

7500-12000 

7500-12000 

------~~--------
By promotion from amc111gst Head Graduation from Two years 7 450-11500 

Assistants on the basis of merit any recognized \ 

cum seniority University. 1 

By promotion r rom "mOOg;t Graduation from I Two Years -· ----~6500-1 0500 -

Selection Grade [):]!:1 Entry any recogn1zed 

Operators on the bac;i:. uf merit University witn .

1

. 

cum seniority Diploma in Com

puter Application 

or BCA 

recognised by 

the State Govt. 
l--c,.--,--:-=----o---::---:---f-~-::-:::-~.---:-·------ ·-- ------- --- --1--.. ----

P.A./Senior Scale A) 60% by diract recruitment on Graduation from 7450-11500 

Stenographer the basis of English Sl1orthand any recognizf~d 

and type-writing test \Vitl1 minimum University and 

per minute speed of 811 words and Diploma in 

40 words respectively Stenography 

B) 40% by promotion from recogr.:;:.':C(! by 0
' -r .. ~!" Years 

Sca:e the State Govt. .1 :~p~~i~nce in the Junior amongst 

Stenographers of cadre of Jr. Sc01le I 

establishment subject lu dearance Stenowapher. 

I 
of English Sl1orthanr I 111d type- I I 
writing test witl1 IWiliiiiUin per I 

1 
minute speed of 80 v'l: 11 lis and 40 \ I \ 
words respectively. ___ j _______ L _________ L_ _____ _ 

\ 



.d -
Court Officer 

I. 

Supervisor 

Head By promotion from amongst 

Assistants and Assistant P 

officers on the basis of mer 

rotocol 

it cum 

seniority. 

By promotion from an 10ngst 

Telephone Operators of the 

Establishment on the ba 

merit- cum -seniority. 

sis of 

~~ l Selection Grade Data By promotion from amorl!l 

Entry Operators Data Entry Operators r 

Establishment on the 1•:: 

•f 

·~is 

the 

the 

of 

Junior Scale 

Stenographer 

Head Assistant 

Librarian 

merit cum seniority 

c basis By direct recruitment on !11R 

of English Shorthand anc 

writing test with minimrr 

minute speed of 70 words 

I type-

111 per 

snd 35 

words respectively. 

By promotion from amongc:i . :;rmior 

Assistants on the basis of .: r:rliority 

cum merit. 

-----
By direct recruitment 

Graduation 

from any 

recognized 

University 

10 + 2. 

Graduation from 

any recognized 

University with 

Diploma in 

Computer 

Application or 

BCA recognised 

by the State 

Govt. 

Graduation from 

any recognized 

University with 

Diploma in 

Stenography 

recognised by 

the State Govt. 

Graduate from a 

recognized 

University. 

Graduation from 

any recognized 

University with 

B. Lib. 

Assistant Court Officer By promotion from amongst ~~eniori Graduate from 

Assistants on the basis of merit -\ a recognized 

cum -seniority 

Data Entry Operator By direct Recruitment 

University. 

Graduation from 

any recognized 

University with 

Diploma in 

Computer Appli

cation or BCA 

I recognised 
l 

by 

Two years 6500-10500 

Four years 6500-10500 

Two Years 6500-10500 

I 

Two Years 5000-8000 

Two years 5000-8000 

1---------l _____ J 
· -- 5ooo-8ooo I 

Two Years 5000-8000 

------1----------
4500-7000 

I 

I I 
I the S!atc_:;ovt. _j ___________ i ---------~' 



-

~ I Senior A-_sc-=-s.-:is~ta-n~t;----,---;::B;-y--p-r_o_m_o--,-ti=-o-n--,f=-ro_m __ Junior Graduate from 
al 

Two Years 4000-6000 

Steno Typist 

Assistants on the basis '>T 111erit-

cum -seniority 

-

·~ basis By direct recruitment on \h• 

of English Shorthand a11d 

writing test with mininn11 

minute speed of 60 word~; a 

type-

ll per 

nd 30 

words respectively. 

recognized 

University. 
I 

I 
Graduation from -- 4000-6000 

any recognized 

University. 

Telephone Operator By direct recruitment 
. .. 

10+2 with 4000-6000 

Chauffeurs 

Staff Car Driver 

Junior Assistant 

Driver Grade-l 

Driver Grade-11 

Restorer 

Photocopier/Plum 

ber/Driver-cum

Orderly/Safaiwala 

- By promotion from amcr11q 

Staff Car Drivers 

;;t 

By promotion from among st 

Drivers Grade - I 

(A) 75% by direct recruitrnen t 

the 

the 

(B) 25% by prornotio11 from 

amongst class IV employPGs 

establishment on the ll~1 

of the 

seniority- cum '-merit 

By promotion from an tr-'111 

Drivers Grade-li 

By direct recruitment 

sis of 

---
1St the 

----

Diploma in 

relevant subject 

from a institute 

recognized by the 

State Govt. 

Middle pass with Two ';'ears I 5500-9000 

valid LMV/HMV 

Driving License. 

Middle pass with Two Years 4500-7000 

valid LMV/HMV 

Driving Liconse. 

(A) Graduation -- . 3050-4910 

from any recog-

nized Univ::::;rsitj. 

I 
• 

(B) Matriculation 

Middle pass with '\··:"·:; YGars I 4ooo-sooo 

I Validly issued I 
: Driving License. 
-------c-:--

Middle pass witt1 3050-3950 

Validly issued 

Driving License. 
------

A) 50% by direct recruil1nen t Matriculation 2610-4400 

and 

B) 50% by promotion atnong 

Orderlies. 

I By direct recruitment 

st the Two years 

I I ! I 

I 
I ! ~ 

--------

1 

Middle f:lass-~---__ i 2550-3200 :

1

, 

I i 1 

-____ j____ ------ j _____________ j _______________ J 



. ' -
r=-7~--------~~~--~-------

0rde.liy By direct Recruitment Middle pass 2550-3200 --

Elec~c~ia-n-------+-B-y-d-irn_c_t_R-ec-r-ui-tm_e_n_t __ _ 10+2with -- 3050-4910 

Diploma in 

Electrician Trade 

from a 

recognized 

Institute. 
··--·--

1) If the candidate(s) is/are not available from the relevant feeding cadre, then the 

selection/appointment shall be ll!ade from amongst the candidate(s) from other 

equivalent cadre(s). 

2) Since the requirement of gracli·i;1tion for entry into the High Court service was 

prescribed vide Notification f)r1ted 25-4-1987, at that time officials having 

qualification less than graduation entered the service. Such officials having during 

this period gained sufficient experience in the working of the administration, the 

Chief Justice may on his own or on the recommendations of committee, if so 

constituted, relax the qualification in cases of officers/officials who have made lheir 

entry into the service on or before the 251
h of April, 1987. Further the minimum 

period of experience can also bo relaxed in 8Xcoptiona: ~iid appropriaie cases. The 

officials can get only one relaxation at the time. 

Hon'ble the Acting Chief Justice 

~ Yyx 

\ 


